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Application We Provide…. 
 PayTime (Desktop based Attendance & Payroll) 
 PayTime ESS (Employee Self Service) 
 PayTime SMS (SMS on Event) 
 Web based Time Attendance  
 Web based Payroll  
 Work force Management System 
 Bio-Login Application 
 Access Control System  
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1. Masters:- 

 The Master Menu has the following Masters. 
1.1. Bank Master 

1.2. Allowance - Deduction Master 

1.3. Formula Builder 

1.4. Employee Payroll Master 

1.5. Payroll General Parameters 
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1.1 Bank Master 
 

 

 Save all Banks in Bank Master. 

 To add new Bank, Click on ‘New’ and Then fill Name click on ‘Save’. 

 On right side screen, it displays all Banks which already entered by you. 

 It allows you to delete Bank entries on clicking on ‘Delete’. 
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1.2 Allowance-Deduction Master 
 

 

 

 Enter all Allowances and Deductions which will be available for Employees. 

 If you have checked that Allowance-Deduction is based on Paid Days then it will be calculated based on 
Paid Days and if you have unchecked then it will be count as whole if employee will be present for  one day 
or ten Days or whole Month. 

 

 

 

 

 

 

 

 

 

 

http://www.mantratec.com/


 
   

Website: www.mantratec.com   Page 6 of 15 
 

1.3 Formula Builder 
 

 

 

 Formula Builder allows you to build Formula on  
1. Allowances,  
2. Deductions, 
3. Operators (+,-,*, /),  
4. IF – ELSE,  
5. Component (Total Present, Absent, Late In, Early Out) 
6. Value(Digit Value) 

 
 This Formula can applied to Employee’s Payroll in next Master Entry. 
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1.4 Employee Payroll Master 
 

 
 

 All Allowance and Deduction entered in Master entry will be displayed in Employee Payroll 
Master. 

 For those Allowance and Deductions, you can choose Formula which is created in Formula Master 
or can entered Manual Value. 

 You also need to enter Effective Date (From when this Salary will be affected). 
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1.5 Payroll General Parameter 
 

 
 
 
Working Days Parameter:- 
 
Salary will be calculated on  

 Fixed Days 
 Month Total Days 
 Month Total Days – Week Off 
 Month Total Days – Holiday Off 
 Month Total Days – (Week Off + Holiday Off) 

 
Paid Days Parameter:- 
 

 You can set Paid Days Parameters from here. 
 Default Value is P (Present) + WO (Weekly Off) + HO (Holiday Off) + L (Leave) 
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2. Transaction:- 
 

 The Transaction Menu has the following Manu items. 
2.1. Generate Salary 

2.2. Update Salary 

2.3. Lock/Unlock Salary 
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2.1 Generate Salary 
 

 

 It allows you to generate salary for selected Month. 
 All Employees will be displayed whose Payroll Master Entry is done. 
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2.2 Update Salary 
 
 

 
 
 It allows you to update Salary amount and you can also see Report for Employees who salary is updated. 
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2.3 Lock/Unlock Salary 
 

 

 

 It allows you to Lock or Unlock salary for selected Month. 
 If you lock salary of employee than you cannot regenerate Salary for selected Month. 
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3. Report:- 
 

 The Menu has the following Reports. 
3.1. Salary Slip 

3.2. Salary Register 

3.3. Allowance Report 

3.4. Deduction Report 

3.5. Update Salary Report 

3.6. Negative Salary Report 

3.7. OT Salary Report 
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3.1 Salary Slip 
 

 

3.2 Salary Register 
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3.3 Allowance Report 
 

 

3.4 Deduction Report 
 

 

- The End - 
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