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Application We Provide....

PayTime (Desktop based Attendance & Payroll)
PayTime ESS (Employee Self Service)

PayTime SMS (SMS on Event)

Web based Time Attendance

Web based Payroll

Work force Management System

Bio-Login Application

Access Control System

ISR NN NE N N NN

Website: www.mantratec.com



http://www.mantratec.com/

MANTRA

MANTRA SOFTECH (INDIA) PVT. LTD.

1.

IVASTERS -.....ceicieeieenereenerenereeserescreeseressssnseressssnsesessesssssssssssssssnssessssesnsssessesnsesessesnssssnsessssssnssssssesnsesassesnsesansennsesansennnsns 3
1.1 BANK IVIASTER. .11t uuuuuuuusuusnsnssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssssnssssssssnssssnnnnsnnnnnnnsnsnnnsnnnnnnnnnnnn 4
1.2 ALLOWANCE-DEDUCTION IMIASTER ..1vvvvvvuvvreresesesessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssens 5
1.3 FORMULA BUILDER...uuuuuuututuruusrssussssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsssssssssssssssssssssssssnsnsssnnnnnsnnsnnnnnnnnnnnnnnn 6
1.4 EMPLOYEE PAYROLL IMASTER .uuuuuuuuuusuuunnsssssnsnsnsssnssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsssssnsnnssssnsssnsnsnsssnnnnnsnsnnnsnnnnnnnnnnne 7
15 PAYROLL GENERAL PARAMETER .....cevtttuuieeeeeretttteieeeeeeessstieeeeessssssssnesessssssssnnnesessssssssnnsesessssssssnneeeesssssssnneeeesssssssssesessssssnes 8

TRANSACTION - ..o ceeereeirrenerenerenereesernscrenserssessnsesssssssssssssssnsesassessssssssessssssssessssssssesassssnssssssesnsesassessssesassesnsssansesnsssnnne 9
2.0 GENERATE SALARY ..uuuuuuuuuusssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssssssssssssnssssnsnssssnsssnnsnnssnnnnsnnnnnnnn 10
2.2 UPDATE SALARY ..uuuuuuuuuuusssusssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsssssssssssnnsssssssnsnsssnnnssnnnnsnnnnnnnn 11
2.3 LOCK/UNLOCK SALARY ....ecveeetreeeseeesteeeeseeessseeesseessseessssessseeesssesssseasssessssessssessssessssessssessseessssessesessssensesessseensseesseessseessseensees 12

REP O R T - .. eiiiteetteceteeereeeteneteeseenserensernsssensessssssnsesassssnsesessssnssssssesssssessessssssssesassesnsesassesnsssassssnsesassesnsssassesnsssansesnnsennne 13
3.0 SALARY SLIP..uuuuuruuuuseursssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssssssssssnssnssnssssnssnsssssnssnnnsnnsssnsnnnnnnnnnnssnnnsnnnnnnnnn 14
3.2 SALARY REGISTER .uuvvvuvuuusssussssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssssnsssssnssnssssnnssnnnssnnnnnnnn 14
3.3 ALLOWANGCE REPORT .uuuuuuuvuuusssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsssssssnssnnssnnnssnnnnsnnnnnnnn 15
3.4 DEDUCTION REPORT ..evvtttuueeeeierittttieeeeeeesetstieeeeesssssssietesessssssssesessssssssnnesesssssssssnesessssssssnnsesesssssstsneesesssssssnmeeeessssssssneseesees 15

Website: www.mantratec.com Page 2 of 15



http://www.mantratec.com/

MANTRA

MANTRA SOFTECH (INDIA) PVT. LTD.

1. Masters:-

» The Master Menu has the following Masters.

1.1. Bank Master

1.2. Allowance - Deduction Master
1.3. Formula Builder

1.4. Employee Payroll Master

1.5. Payroll General Parameters

& PayTime Enterprise

@ Dashboard W& Masters < Transaction «f Time Reports ﬁi User Management ,i, Download ‘ Alert £ Payroll

User Name : ADMIN

%2 Transaction

Report

@' MFs Z&Ultmtnes # Andro Setting

Bank Master

Allowance - Deduction Master
Formula Builder

Employee Payroll Master
Payroll General Parameters

2017-Mar-17 19:12:15

712PM

3/17/2017
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1.1 Bank Master

& PayTime Enterprise
@ Dashboard W M T Transaction f Time Reports i User Management %, Download @ Alert £ Payroll & MFS 2% Uitilities @ Andro Setting

Bank Master

Name PNB Q
User Name : ADMIN 2017-Mar-17 19:14:21

» Save all Banks in Bank Master.

» To add new Bank, Click on ‘New’ and Then fill Name click on ‘Save’.

» Onright side screen, it displays all Banks which already entered by you.
» It allows you to delete Bank entries on clicking on ‘Delete’.
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1.2 Allowance-Deduction Master

& PayTime Enterprise

& Time Reports  §§§ User Management %, Download @ Alert 2 Payroll

Allowance - Deduction Master

2% uitilities @ Andro Setting

—

Name : [Enter Name

Based On Paid Day(s)

| Name

HRA

Based On Paid Day(s)
0

NO

User Name : ADMIN

2017-Mar-17 19:14:54

> Enter all Allowances and Deductions which will be available for Employees.
» If you have checked that Allowance-Deduction is based on Paid Days then it will be calculated based on
Paid Days and if you have unchecked then it will be count as whole if employee will be present for one day

or ten Days or whole Month.
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1.3 Formula Builder

& PayTime Enterprise

@ Dashboard W Masters %> Transaction #f TIime Reports jj¢ User Management ¥, Download @ Alert Zpayroll @ MFS X% Uitiities ¥ Andro Setting

Formula Builder

—m— ‘ Formula Name Expression Name
. <15000) THEN (Basic®12)/100 ELSE 0 ENDIF
Formula Name FF o ESIC IF (Basic<15000) THEN (Basic*1.75)/100 ELSE 0 ENDIF
Heads [ rrrrrrrrrr Heads---------- V] PT IF (Basic>0 AND Basic<=5999) THEN 0 ELSEIF (Basic>6000 AND Ba...
= =

Operator [ 7777777777 Operator——— v] LateDed IF (Total LateIN(Count)=3) THEN ((Basic/26)/2)*(Total LateIN(Count...

Candition [ rrrrrrrrrr Conditions---------- v]

Componeant [ ---------- Component---------- v]

Value

Undo
Expression
IF {Basic<15000) THEN (Basic*12)/100 ELSE 0 ENDIF -
Description
e

User Name : ADMIN 2017-Mar-17 19:15:15

» Formula Builder allows you to build Formula on
1. Allowances,
Deductions,
Operators (+,-,*, /),
IF — ELSE,
Component (Total Present, Absent, Late In, Early Out)
Value(Digit Value)

ounkwnN

> This Formula can applied to Employee’s Payroll in next Master Entry.
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1.4 Employee Payroll Master

Employee Payroll Master

EmpID : EMP456 EmpName : Rushil Koriya

Account Details

Bank Name [ Select Any --- v] A/C Number  Enter A/C Number PAN Number Enter PAN Number

PF Number  Enter PF Mumber ESIC Number Enter ESIC Number
Salary Details

@ Monthly @ Daily @ Hourly Basic 0 OT Rate 0 (Per Hour) Effective Date  Mar-2017  [E~

Allowance Deduction

Batel 0 loan a WagesType Effective From  Basic

HRA 0 LateDeduction 0

Monthly 1/1/2017 15000.00

Gross Earnings 0 Gross Deduction 0 Met Amout 0

» All Allowance and Deduction entered in Master entry will be displayed in Employee Payroll

Master.

» For those Allowance and Deductions, you can choose Formula which is created in Formula Master

or can entered Manual Value.
» You also need to enter Effective Date (From when this Salary will be affected).

Website: www.mantratec.com

Page 7 of 15



http://www.mantratec.com/

MANTRA

MANTRA SOFTECH (INDIA) PVT. LTD.

1.5 Payroll General Parameter

& PayTime Enterprise

@ Dashboard W Masters TTIransaction & Time Reports ijiUser Management %, Download M@ Alert £ payroll & MFS 2% uitilities i Andro Setting

Payroll General Parameter

Working Days Parameter

Salary Calculation Days :  |Month Total Days -

0.00

Paid Days Parameter

Component : |- Select Any ——-
Operator : Undo
Expression :  Present Days (P)+Holiday Off Days (H)+Leave Days (L)+Week Off
Days (W)
=
User Name : ADMIN 2017-Mar-17 19:16:29

Working Days Parameter:-

Salary will be calculated on

Fixed Days

Month Total Days

Month Total Days — Week Off

Month Total Days — Holiday Off

Month Total Days — (Week Off + Holiday Off)

YVVVYVYVY

Paid Days Parameter:-

» You can set Paid Days Parameters from here.
» Default Value is P (Present) + WO (Weekly Off) + HO (Holiday Off) + L (Leave)
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2. Transaction:-

» The Transaction Menu has the following Manu items.
2.1. Generate Salary

2.2. Update Salary
2.3. Lock/Unlock Salary

@ PayTime Enterprise =

@Dashboard W Masters ¢>Transaction 4 Time Reports #jiUser Management %,Download @ Alert £ Payroll @ MFS %Ulttlmes # Andro Setting
W Mast
%~ Transaction » Generate Salary
Report o] Update Salary
%> Lock/Unlock Salary

PayTime"

User Name : ADMIN 2017-Mar-17 19:17:01

-
717 PM

3/17/2017
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2.1 Generate Salary

& PayTime Enterprise

@ Dashboard W Masters 5> Transaction #f Time Reports ¢ User Management ¥, Download @ Alert 2 Payroll @ MFS 2ZUitiities ¥ Andro Setting

Generate Salary

Month Mar-2017 O~  Company |Test Comanyl v Branch [ None-- -

[[¥]  Department Name [[] EmpID EmpName PunchID
F p = ‘2 |Devyang Sathvara 10
SOFTWARE [[] |EMP123 Meet Koriya 25

‘ ‘Sdftware Developer V| P456

Error Logs

User Name : ADMIN

2017-Mar-17 19:18:26

> It allows you to generate salary for selected Month.

» All Employees will be displayed whose Payroll Master Entry is done.
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2.2 Update Salary

Update Salary

EmpID : EMP456

Salary Details

EmpName : Rushil Koriya

Paid Diays

Allowance

Petrol

HR.A

500.00

1000.00

Total Earnings 13702.41

Basic 9677.41 OT Salary  2525.00

LateDreduction

Total Dreduction

> It allows you to update Salary amount and you can also see Report for Employees who salary is updated.
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2.3 Lock/Unlock Salary

© PayTime Enterprise

me Reports i’i’igserMarnagement .Lgown\uad A Alert 2 payroll ¥ MFS .?'é’git\htwes # Andro Setti

Lock/Unlok Salary

Month Jan-2017 [E~ Company |Test Comanyl v] Branch [—— None — v]
| Department Name ] EmpID Emp Name Punch 1D
--- Unasigned Dept —- |} ‘2 |Devyang Sathvara 10
SOFTWARE [C] | EmP123 Meet Koriya 25
| 7] Software Developer | [ | EMPass

® ock © unock (R

User Name : ADMIN 2017-Mar-17 19:28:15

» It allows you to Lock or Unlock salary for selected Month.
> If you lock salary of employee than you cannot regenerate Salary for selected Month.
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3. Report:-

» The Menu has the following Reports.
3.1. Salary Slip

3.2. Salary Register

3.3. Allowance Report

3.4. Deduction Report

3.5. Update Salary Report
3.6. Negative Salary Report
3.7. OT Salary Report

@ PayTime Enterprise

@ Dashboard W Masters %>Transaction 4fTime Reports ijiUser Management ,%,Download @ Alert £ Payroll @ MFS g Uitilities ¥k Andro Setting

Salary Slip

Salary Register
Allowance Reprot
Deduction Report
Updated Salary Report
Negative Salary Report
OT Salary Report

gEEEEE®

User Name : ADMIN 2017-Mar-17 19:19:21
i I 79PM |

3/17/2017
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3.1 Salary Slip

ol Print Preview o e
BSESE 4 E o2 M-
Main Report |
Payslip
Company : Test Comanyl
Payslip for Month of Jan - 2017
Employee Details Leave PL CL SL ML EL Sp C Other
Sanctioned 20.00 10.00 10.00 0.00 10.00 10.00 10.00 40.00
Emp ID EMP456 Consumed 0.00 7.50 6.00 0.00 0.00 0.00 0.00 0.50
Name Rushil Koriya Balance 20.00 2.50 4.00 0.00 10.00 10.00 10.00 39.50
Wage Type Monthly P.F. No.
Department Software Developer ESI No.
Designation Developer A/C. No.
Paid Days : 20.00 OT Hrs : 16:50 Total Hrs : 150:43 Basic : 9677.41
P: 14.00 WO: 3.00 H: 0.00 L: 3.00 A: 11.00
Farning Deduction
Petrol 500.00 Loan 700.00
HRA 1000.00 LateDeduction ; 576.92
QT 2,525.00
Leave Encash 0.00
Total Earnings : 13,702.41 | Total Deductions : 1276.92
Net Salary : TWELVE THOUSAND FOUR HUNDRED TWENTY FIVE AND FORTY NINE PAISA ONLY 12,425.49
Current Page Mo.: 1 Total Page No.: 1 Zoom Factor: 150%
3.2 Salary Register
(D Preview S— [ e
File View Background |.|
EEET = EY R e e BRI
SALARY REGISTER
PayTime E 2.0.0.0
132 Feet Ring Rd. Shyamal. Ahmedabad. Gujarat 380015 From: 01-Jan-2017 To: 31-Jan-2017
EmpID | EmpName | WagesType | Month-Year | PaidDays | Basic | Petrol | HRA | OTAmount | TotalEamings | Total Deductions | NetAmount
Branch: Test Branch1
DDepartment; Software Developer
‘EMP456|RuShiIKOr'rVa| Manthly | Jan-2017 ‘ 20.00 |9677.41‘ 500.00 |1000.00‘ 252500 | 13702.41 | 1276.92 | 12425.49
| Current Page Ne: 1 | Total Page Ne: 1 | Zoom Factor: 110% |
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3.3 Allowance Report

ALLOWANCE REPROT
SEMITRONIE
AHMEDABAD From: 01-Feb-2012 To: 20-Feb-2012

Emp ID Emp Name \ Wages Type I Month - Year [ HRA |
Department Name: 1

101 A.G.PATEL Monthly Feb-2012 | 1152.00
Department Name: 3

703 | GEETABEN G.GAJIAR|  Monthly Feb-2012 | 576.00

3.4 Deduction Report

DEDUCTION EEPORT
SEMITRONIK
AHMEDABAD From: 01-Feb-2012 To: 29-Feb-2012

Emp ID Emp Name l Wages Type I Month - Year [ PF ‘
Department Name: 1

101 A.G.PATEL Monthly Feb-2012 |518.40
Department Name: 2

505 |HARISHBHAIK.PATEL Daily Feb-2012 | 72.00

510 |KOMALBEN K. PARATE Houry Feb-2012 | 18.00
Department Name: 3
703 | GEETABEN G.GAJJAR Monthly Feb-2012 | 259.20)

- The End -
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